
Office of Career Programs & Employer Relations 

 HANDSHAKE: HOW TO  
       GET STARTED GUIDE 

  

1. Activate your account: To activate you Handshake account, go to 

dom.joinhandshake.com and sign in with your Dominican University email and 

password.  

  



2. Update your profile: Here is where you enter your education, work experience, and 

extracurriculars. You'll also want to specify your interests (example below). Your profile 

will be visible to employers and other students or alumni.    

  



3. Define your career interests: If you click on your profile picture in the top right corner of 

the screen, a dropdown menu will appear. Click "My Career Interests" and fill it out 

according to what you're looking for. This will help handshake to narrow down your job 

search.  

  

  

…And you’re all set!   



Just a note: When you're looking at the tabs, you'll see "Jobs", "Events", and "Employers" on the 
top left. In each respective tab you can find jobs in your career of choice, stay up to date with 
school and company events, and read employer profiles and browse their opportunities.   

Opposite of those tabs, next to your profile picture on the top right, you'll read "Inbox" and 
"Career Center". Your inbox is where you will find messages from employers or students and 
alum.   

The Career Center tab is where you can go to find document resources as well as schedule an 
appointment with one of the Experts/Executives in Residence. Read the following section for 
examples on how to schedule an appointment.  
  

     



How to schedule an appointment on Handshake  
  

1. Click on the Career Center tab and click on “Appointments”.  

  

2. Here you will see your past appointment, upcoming appointments, and an option to 

schedule a new appointment. Click on “Schedule A New Appointment”.  

  

    

3. There are several appointment types all designed to help you succeed. Select the type of 

appointment you’re looking for.   



  
4. Now you can choose a date and time for the appointment with any of our Experts/ 

Executives in Residence and our Assistant Directors of Internships. In the staff member dropdown, 

you not only see their names but their specialties.   



   

…And you’re all set!   

You have now scheduled an appointment with an Expert/Executive in Residence. You can also use 
the appointment feature to schedule with one of our Career Development staff members for 
general career information or questions regarding job shadowing and internships.   

  

 

 

 

 

    



How to Register for Events  
  

1. On the homepage, you can click on “Attend an event” or click on the “Events” tab in the top left 

corner.   

 

2. This is the events page. You can explore all the events, employer events or career events. To register, 

just click on one.  

 



3. Once you’ve selected an event, you’ll see to blue tab on the right hand side. One says “Favorite” and 

the other says “Register”.   

  

…And you’re all set!   

After registering for an event, you will get notifications to your e-mail to remind you and keep 
you up to date.   

On the “Events” main page you can also keep track of the events you have registered for and the 
ones you have favorited or saved. However, this feature will not show past events, only 
upcoming.  
  


